
USER MANUAL 

PART – 1 

URL: https://schooleducation.jharkhand.gov.in/membership/ 

Step 1: New User Registration 

 

The New User Registration page will be displayed. 

 



Enter all the required details in the registration form. Create a password 
that meets the following criteria: 

 Must contain at least one uppercase letter 
 Must contain at least one lowercase letter 
 Must contain at least one number 
 Must contain at least one special character 

Step 2:  Enter Captcha and Click on register & Send OTP 

 

 Verify the OTP sent via SMS to registered mobile Number. 
 After successful verification, you will be redirected to the Membership 

Portal. 

 



OR, 

You Can Also go to Login if already Registered. 

Step 3: Log in to the Portal

 

After successful registration, log in to the portal using your credentials. 

The Membership Portal will be displayed. 

 

Step 4: Select Position(s) Applying For 

Select the position(s) you are applying for from the available options. 

 



 

Step 5: Open the Membership Form 

Click on Membership Form to proceed. 

 

  



 

PART – 2 

SECTION 1: Fill Personal Details 

 

1. Personal Information will be auto-filled by default. 
2. Enter the Basic Information and Correspondence Address. 

 

 

 



3. If the Permanent Address is the same as the Correspondence Address, 
select the checkbox provided. 

 

4. Click Save and Next to continue. 

SECTION 2: Fill Educational Details 

Enter all required educational qualification details and proceed. 
NOTE:- One educational qualification is mandatory to provide. 
Click on +Add More Qualification to add more qualification. 

 

click Save and Next to proceed. 



SECTION 3: Fill Experience Details 
 

NOTE: - Professional Experience of 10 years details are required only for the 
“Chairman of Executive Committee” position. 

This page will be displayed as an additional requirement for applicants applying for the 
“Chairman of Executive Committee” position. 

 
 
NOTE: - Applicants applying for positions “Chairman of Executive Committee” will 

be directed to the following page. 
 

 
 Fill All the Required details. 



 If you have worked in more than one organization, you can add multiple experience 
entries by clicking on + Add More Experience Button. 

 To delete an experience entry, click the Remove Experience button.. 
 

 

 

Fill in all experience-related information and upload supporting documents. 

 Only PDF files are allowed and Maximum file size: 1 MB. 

 After selecting pdf Click on Upload button 



 
 

 Fill Current/Last Employment Data 
 

 For Current Working, the form is provided below. 

 
 Provide details of your current or most recent employment. 

click Save and Next to proceed. 
 

 For Retired applicants, the form is provided below. 

 
click Save and Next to proceed. 



SECTION 4 – Now Fill the Netarhat Residential School (NRS) 
Details 

 

 

Enter the required NRS-related information and click Save and Next to proceed. 

 

SECTION 5 (Optional) – Leadership, Governance & 
Contributions 

 

 

Fill in details related to leadership roles, governance experience, and contributions. 
click Save and Next to proceed. 



SECTION 6 – Vision Statement 

 

Enter your vision statement, then click Save and Next to proceed. 

 

SECTION 7 – Integrity & Vigilance Details 

 

 

 

By default, it will be No, Provide the required integrity and vigilance-related information. 



SECTION 8 – Document Uploads 

 

Upload the following documents: 

 Recent passport-size photograph* 
 Identity proof (PAN card or any other government-issued ID) 

File format: JPG, JPEG, or PNG 
Maximum file size: 1 MB 

 After selecting Document Click on Upload Button to save the document. 

 If a document is selected by mistake, it can be removed by clicking the Remove 
button.  

 To view the uploaded document, click View Button. 

 



 Application Preview 

NOTE: - Please review all entered information carefully before submitting the 
application. 

If any changes are required, click on Edit and make the necessary updates. 

 

 Edit Application 

 

 Declaration 

Tick the “I Agree to the above declaration” checkbox to proceed. 

 And enter place and Date and click Submit Application Button for final application 
submission. 

 NOTE: ⚠ Before You Submit 

Please ensure the following conditions are met before final submission: 

 Confirm that you are an Ex-Netarhat Student (Mandatory) 
 Ensure a minimum of 10 years of professional experience (For Chairman 

Position only) 
 Review all sections carefully 
 Verify all uploaded documents 
 Accept the declaration 

 



 

Final Submission 

Click Submit Application to complete the process. 

NOTE: After successful submission, you will receive a confirmation 
message via SMS with application Number on your registered mobile number. 
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